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PROFESSIONAL SUMMARY

A Spell Check Executive managing all levels of unique projects, including project management,

organization, time management, maintaining busy/constantly changing calendar

including on-site + off-site meetings.
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SKILLS
[ Heading e Schedule management e Unique abilities
e Travel coordination e Time Management
= Professional Summary e Microsoft Office proficiency e Fluent in Russian
e Event planning e Free to travel and relocate
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DUCATION

EFTA01598336



